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CHANGE OF USER INFORMATION FORM

1) Please type in the required information (Do not hand-write).
2) Print as PDF and email the signed form to customeradmin@crimsonlogic.com.sg
*Mandatory Field
	SECTION 1: INFORMATION ON COMPANY AND REQUESTOR PERSONNEL 



	UEN (Unique Entity Number) *
	[bookmark: Text1]     
	Account ID*
	[bookmark: Text3]     

	Company Name*
	[bookmark: Text2]     

	Requestor's Name*
	[bookmark: Text4]     
	Contact Number*
	[bookmark: Text6]     

	Email Address*
	[bookmark: Text5]     

	Subscribed Service*
	[bookmark: Text21]☐ PAT ☐ PSS-INLIS  ☐ SPEX  ☐ ACCESS ☐ Others:      



	SECTION 2: INFORMATION TO BE UPDATED



	
	User 1
	User 2

	User ID*
	[bookmark: Text7]     
	     

	Name*
(Please underline surname)
	     
	     

	Contact number*
	     
	     

	Designation*
	     
	     

	Email Address*
	     
	     



	
	Billing Administrator

	User ID
	[bookmark: Text12]     

	Name*
(Please underline surname)
	     

	Contact number*
	     

	Designation*
	     

	Email Address*
	     

(Please tick ONE option only.)
☐  I would like to receive billing notifications/invoices at the same email address.
☐  Please send all billing notifications/invoices to the Finance/Accounts Department at (Email Address):      




NOTE: Please submit Request Form for Password Reset for a new login password.

	SECTION 3: AUTHORISATION



I certify that all the above information given are correct and true:
(To be signed by the Reporting Manager of the User/s.)
	Name*
	     
	Company Stamp*
	

	Designation*
	     
	
	

	Signature*
	

	Date* (dd/mm/yyyy)
	     



	SECTION 4: FOR OFFICIAL USE ONLY


	
Action By (Name, Signature, Date):
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Simpler trade. Smarter tech.
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